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Would you like a grant of £2,000 to grow your 
business? 
 
Skills for Economic Growth is an Essex County Council programme that provides training grants of up to 
£2,000 to help Essex businesses to grow. 
 

What is on offer? 
 
Essex County Council contributes 70% of the training cost (up to £2,000) and you just need to contribute 
the remaining 30% (plus any VAT that may be due if you are registered for VAT). We can fund the one 
training course that will have the most impact on your business. 
 

What training courses can I do? 
 
You can pick the course and Training Provider which are right to grow your business. Further details on 
eligible training and costs are detailed in Section 5 of this document.  
 

Who can apply? 
 
Businesses can apply who employ less than 250 people (globally) and are located within Essex 
(excluding Southend and Thurrock unitary areas and London boroughs). The business must also 
operate in one of the following sectors:  
 
Advanced Manufacturing & Electronics, Construction, Creative, Financial Services, Life Sciences (R&D & 
Manufacturing), Low Carbon & Renewable Energy, Offshore Energy & Oil and Gas, Technology, 
Transport & Logistics. 
 
Please note that businesses which are mainly retail (i.e. more than 50% of business activity is selling 
goods to the public) cannot be funded. 
 

When do I need to apply? 
 
All training must be started by 31st March 2014. Please note that you must receive approval for the 
grant from Essex County Council before you book or commit to the training. 
 

 
Please see Page 2 for details on how to apply. 
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How do I apply? 
 
The process to make an application is straightforward and is explained in a step-by-step guide below. If 
you have any queries on the application process please contact Essex County Council (ECC) by email 
skillsgrowth@essex.gov.uk or call 01245 435387. 
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Section 1: Business Contact Details 
 

To be eligible, the applicant business must currently be trading and be based within political Essex 
(within Essex boundaries and excluding Southend and Thurrock unitary areas and London boroughs). 
 

Name of Business……………………………………..…… Website……………….…….…….……….….…. 

Building Number/Name………………….……..…..  Street ………….………......……………..…………..… 

Town……………………….………. County…………………...……………. Post Code …...……………...…  

Contact’s Title …..…... First Name ………………..………...…. Last Name ……………….…....…….……  

Contact’s Telephone ……………………..….. Contact’s Email ………….…………….…………..………… 
  

[  ]   I have attached a copy of the business letterhead and confirm the business is currently trading 

 
Section 2: Business Sector  

Business sectors that can be supported by this programme are listed below. Please note that businesses 
which are mainly retail (i.e. more than 50% of business activity is selling goods to the public) cannot be 
funded.  
 
Please tick the one box that most closely describes the sector that you operate within:  
 
[   ] Advanced Manufacturing & Electronics  [   ] Construction      

[   ] Creative     [   ] Financial Services  
        

[   ] Life Sciences (R&D & Manufacturing) [   ] Low Carbon & Renewable Energy 

[   ] Offshore Energy & Oil and Gas  [   ] Technology   

[   ] Transport & Logistics  

 
 
Section 3: Size of Business 

The programme can only support small or medium-sized businesses (SMEs) who employ fewer than 
250 full time equivalent staff members. If you are part of a group of businesses this must include the total 
numbers and amounts for the whole group (including any organisations that own your business and/or 
any trading subsidiaries). Which of the following categories applies to your business (including you)? 
 
[   ] 1 to 9 employees  [   ] 10 to 49 employees [   ] 50 to 249 employees    
 
 
Section 4: State Aid 

Will the total of state aid (financial assistance from a public source) given to your business be more than 
EUR 200,000 over the 3-year period ending next 6th April? 
 
[   ] Yes   [   ]   No 
 
If you have ticked 'Yes', ECC will need to contact you to ascertain the level and type of state aid received 
before an offer of support can be made. 
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Section 5: Training Course 

Providing the training meets the following criteria you can pick the course that will most help your 
business to grow. Due to limited funding, please note that we are unfortunately only able to offer support 
for one training course for each applicant business. If you would like assistance in making this choice 
you can discuss the options with your Sector Advisor (details at the end of this document).  
 

 The skills gained by the business must grow your business and be at an advanced level  
 Training must start before 31st March 2014 and be completed within two years 
 Employees completing the training must be legally resident in the UK and able to take paid 

employment in a European Member State 
 Excludes accommodation, travel or subsistence costs incurred by attending the training and 

excludes costs for advice, guidance or support from the Training Provider (including, but not 
limited to, coaching, consulting, profiling, mentoring, networking or course development costs). If 
any of these costs apply to the training, the Training Provider will need to be contacted to adjust 
the cost and you will need to attach information on this calculation to this application. 

 
We ask you to provide two options of Training Providers to help ensure that you receive good value for 
money and have considered alternatives. Please note that you need to provide details for both options 
(e.g. website page or email correspondence) for us to review with the application.  
 
YOUR PREFERRED TRAINING PROVIDER  
 
Name of Training Course ………………………………………………………………….………………………. 
 
Name of Training Provider…………………………………………………….…………..…………………..……  
 
Website ………………………………………… Email……………………………….……………….…………… 
 
Training Start Date …………/………..……/..……...… Training End Date …………/………..……/..……...… 
 
Proposed total training cost (excl. VAT) £……….…………   [   ] I have attached details on this option 
 
YOUR SECOND CHOICE FOR TRAINING PROVIDER 
 
Name of Training Course ………………………………………………………………….………………………. 
 
Name of Training Provider…………………………………………………….…………..…………………..……  
 
Website ………………………………………… Email……………………………….……………….…………… 
 
Training Start Date …………/………..……/..……...… Training End Date …………/………..……/..……...… 
 
Proposed total training cost (excl. VAT) £……….…………   [   ] I have attached details on this option 
 
 
Why have you selected YOUR PREFERRED TRAINING PROVIDER to deliver the training? The 
reasons may include cost, distance from business location, delivery method etc. 
 
………………………………………………………………..…………………………..…………………………… 
 
………………………………………………………………..…………………………..…………………………… 
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Section 6: Training Needs   

To help us understand how the training will help your business we need to ask you for some background 
on your plans for growth and the training needs that you have identified.  
 
What does your business do? 
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
How will the new skills learnt from the training grow your business?  
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
How will the new skills that the employee(s) will gain from the training change the way that they work?  
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
Please estimate the approximate financial increase (that is, above current levels) that you expect to 
receive within 12 months for the following areas. For example, £30k in new contracts won and £30k 
saved from less outsourcing of work. This is critical information because we need to see how the funding 
that we provide will lead to measurable business growth.  
 
Increased sales:  £…………………… New contracts won:  £…………………… 
 
Improved efficiency:    £ ……………………  Reduced outsourcing cost:  £…………………… 
 
Other financial impacts (please describe): …………………………………………    £ …………………… 
 
What other changes do you expect to see in your business as a result of the training over the next 12 
months (e.g. increased staff morale, better team-working).  
 
………………………………………………………………..…………….………………………….…………… 
 
………………………………………………………………..…………….………….…………………………… 
 
We may contact you after you have started the training to ask for more detailed information on the 
impact that the training is having on your business. 
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Section 7: VAT Registration 

Are you registered for VAT? 
 
[   ] Yes   [   ]   No 
 
Are you able to recover VAT on the goods / services that you are purchasing with the grant funding? 
 
[   ] Yes   [   ]   No 
 
If you have answered ‘No’ to either question above then please base the calculation in Section 12 on the 
cost inclusive of VAT (and ignore the references to the cost needing to exclude VAT). If you have 
selected ‘Yes’ to both questions above then you will need to base the calculation in Section 12 on the 
cost exclusive of VAT. 
 
 
Section 8: Business Payment Details 

Please specify the business bank account that you would like the BACS payment to be transferred into.  
 
Bank Name ………………………………………  Account Name …………………………………. 
 
 
Sort Code              Account Number         

 
Please write the email address that you would like the BACS Remittance Advice to be sent to: 
 
…………………………………………………………………………………………………………… 
 
 

Section 9: Marketing Source   

How did you hear about Skills for Economic Growth? Please select the main source from where you 
were first made aware of the programme.  
 
[   ] Essex County Council [   ] District Council  [   ] Newspaper Ads [   ] Radio  
 
[   ] National Skills Academy [   ] Sector Skills Council [   ] Training Provider [   ] LinkedIn 
 
[   ] Jobcentre Plus  [   ] Other (please specify) ……………………………….………….. 
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Section 10: Further Opportunities & Support   

We may be able to offer further support to you. Please tick the relevant boxes below to indicate which of 
the following services you would like to receive further information about.  
 

Yes  No 
Essex County Council paying you a wage subsidy to employ an apprentice 
in your business 

    

Essex County Council paying you a full subsidy for an extended work 
experience placement for a young person 

  

Volunteering to become a mentor to young people in an Essex school about 
STEM (Science, Technology, Engineering and Maths) subjects 

    

Other business support services from Essex County Council     

Other business support services from Sector Skills Council, National Skills 
Academy or our other partner organisations 

    

 
What other opportunities have you identified that will help you to grow your business further? 
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
What other support (from Essex County Council or elsewhere) would help you to exploit these 
opportunities? 
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 
………………………………………………………………..…………….………………………………………… 
 

Section 11: Feedback 

How helpful were the team at Essex County Council in making your application? 
 

[   ] Extremely Helpful  [   ] Very Helpful  [   ] Moderately Helpful  [   ] Slightly Helpful  [   ] Not At All Helpful [   ] N/A 
 
How helpful was your Sector Advisor (listed at the end of this document) in making your application? 
 

[   ] Extremely Helpful  [   ] Very Helpful  [   ] Moderately Helpful  [   ] Slightly Helpful  [   ] Not At All Helpful [   ] N/A 
 
What changes would improve the Skills for Economic Growth programme?  
 
………………………………………………………………………………………………………………………… 
 
………………………………………………………………………………………………………………………… 
 
………………………………………………………………………………………………………………………… 
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Section 12: Business Declaration 
 

I confirm that all of the information provided on this form is correct and I will contact ECC if any details 
alter. I also confirm that I agree to the following details and understand that ECC will not be able to pay 
any grants that do not meet these criteria. 

 I will ensure that the training will start before 31st March 2014 and be completed within two years.  
 I confirm that, without this funding, the training would not otherwise be taking place. 
 I confirm that the training is not statutory training that the business is legally required to complete. 
 I will ensure that the full cost of training is paid before 31st March 2014 and funds used to pay for 

the training will be from the business’ own resources and not from another funding project or 
programme.  

 I understand that completion of this form does not constitute an offer of support and I will 
therefore not book or pay for training until I receive written confirmation from ECC stating that 
support is available.  

 I understand that ECC may contact me to track progress and to request an update on how 
effective the training has been in meeting the aims that we initially identified in this application.  

 I confirm that the cost for my preferred training course identified in Section 5 only 
includes direct training costs and does not include any costs for advice, guidance or 
support from the Training Provider (I have attached details of the calculation to adjust the 
cost if this applies).  

 
Please complete the table below with the cost of training (excluding any VAT due), the 70% grant that 
you are claiming and the 30% contribution from your business. I understand that ECC will base the grant 
payment on 70% of the actual cost that we pay for the training and so the grant will be calculated on the 
total cost stated in the invoice that I submit to ECC after the training has started. 
 

Expected Total Cost of Training 
(excluding VAT unless you answered 
Yes to the VAT questions in section 7 
and the supplier is actually charging 
you VAT). 

Maximum Grant (70%). This 
cannot exceed £2,000  

Business Contribution (minimum 
30%).  

   

 
Signature …………………………………………………………. Date …..…/………/….….   

Print Name………………….…………………………………….. 

When the form has been completed it must be signed and then, with a copy of your business letterhead 
and supporting documents showing the two training options, either scanned and emailed to 
skillsgrowth@essex.gov.uk or posted to Skills for Economic Growth Team, D205/6, County Hall, 
Chelmsford, Essex, CM1 1QH.  
 

What happens next? 
 

If your application is successful you will receive a letter from ECC confirming that you can book and pay 
for the training. When training has started you will then just need to email a (1) copy of the invoice to 
skillsgrowth@essex.gov.uk and state that the (2) full training cost has been paid and that the (3) first 
day of training has been completed. ECC will then release payment of the grant to the account that 
you have provided details for above. Please email skillsgrowth@essex.gov.uk or call 01245 435387 if 
you have any queries about your application. 
 

 
ECC Use Only (Offer)   Approved ….…………Date .…../……/……  Authorised ….…………Date .…../……/……  
 
[   ] TP Option 1 Attached  [   ] TP Option 2 Attached  [  ] Checked TP Options 
 
[  ] VAT Inclusive  [  ] Letterhead Attached  [  ] Impact Provided 
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